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CONTRACT OF SERVICE

KNOW ALL MEN BY THESE PRESENTS:

This Contract made and entered by and between:

The Department of Education _______________, a government agency with the office address at_______________________, herein represented by_________, herein referred to as  “ First Party ”;
- And -

Miss/Mr. _______________, of legal age, Filipino and residence address at________________________, hereinafter referred to as the “Second Party”;
1) That the First Party, in the exigency of the service, engages the services of the Second Party who shall perform work that cannot be performed by the present number of the regular personnel of the First Party.

2) That the Second Party has signified his intention, to which the First Party has accepted, to provide the services needed by the latter;

3) That the Second Party hereby possesses the experience and skills required to perform the job as described herein;

4) That the Second Party hereby attests that he is not related within the third degree of consanguinity of affinity to the hiring authority and / or the representative of the First Party; that he has not been previously dismissed from government service by reason of an administrative offense; and that he has not already reached the compulsory retirement age of sixty five (65);

5) That  in view hereof, the Second Party is hereby contracted from____________________, in consideration of the monthly rate of ________________________________to be paid every 15th and last day of each month;

6) That the Second Party shall serve as an Accounting Staff and to perform the following functions:
· To review and analyze COA findings and recommendations as contained in the Annual Audit Report for the given year;

· To determine / evaluate the necessity / importance to implement the recommendations given by the concerned auditor;

· To retrieve the necessary documentary requirements such as DBM / COA / CSC /RA circulars and guidelines as basis for the noted financial decisions;

· To prepare the reports / comments / reply of the management to audit findings based on the analysis undertaken;
· Assist in the preparation of other reports that may be required by the division / regional / central office without prejudice to the compliance of audit finding (reports that may be required under FAPs, such as SOEs, BEFF reports and others; 
· To perform other related tasks as may deem necessary.
7) That the Second Party shall perform work at a time and schedule to be agreed upon by both parties;

8) That the Second Party shall render work 40 hours a week and may avail of the structured / flexible time upon agreement with the approval of immediate supervisor;

9) That it is understood that this contract does not create an employer-employee relationship between the First Party and the Second Party, that the services rendered hereunder are not considered and will not be accredited as government service; and that the latter is not entitled to benefits enjoyed by the regular personnel of the First Party;

10) That this contract shall cease to be in force and effect in the event of unsatisfactory performance of work by the Second Party or for the other causes as made provided by law; upon written notice to either party within fifteen (15) days prior to the termination hereof.

IN WITNESS WHEREOF, both parties have hereunto set their hands this _______ day of ______________, 2011 at ______________.
DEPARTMENT OF EDUCATION




______________________________
            ______________________________          
      (First Party)
   (Second party)

Signed in the presence of:

                                                                                  _______________________________     
   _____________________________   
ACKNOWLEDGEMENT

REPUBLIC OF THE PHILIPPINES)
____________________________) ss.
BEFORE ME, this ____________ (date) ________________________, personally appeared the following:

NAME
COMM. TAX CERT. NO.
DATE / PLACE ISSUE
Known to me and to me known to be the same persons who executed the foregoing instrument, and they acknowledged to me that the same is their free and voluntary act in deed.

This instrument consists of four (4) pages including this page wherein this acknowledgement is written, signed by the parties and in their instrumental witnesses on each and every page thereof.

WITNESS MY HAND AND NOTARIAL SEAL, on the date at the place first written above.
Doc. No.  ______________
Page No. ______________

Book No. ______________
Series of  ______________
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